	CO CHKLIST (TRD) – 01


Checklist for Subscribing to Endorsement of Certificate of Origin (CO)

and / or Other Trade / Shipping Documents by the Federation of Malaysian Manufacturing
	For Use by TRADING COMPANY in Malaysia that Export Direct




Name of Company:  ______________________________________________________________

FMM Member                        Non-Member
	No
	Documents Required
	FMM

Member
	Non-Member

	
	
	Please (()
	Please (()

	1.
	Specimen Signatures of Authorised Signatories [Refer to CO (AS) – 02]


	
	

	2.
	Statutory Declaration (To be Renewed Annually) [Refer to CO (SD) – 03]  

	
	

	3.
	Company CO Registration Form [Refer to CO REG (TRD) – 04]


	
	

	4.
	Supplier’s Business Licence from Local Council OR 

Supplier’s Manufacturing License

	
	

	5.
	Letter of Declaration on Malaysian Origin of Products from Manufacturer [Refer to CO (LD) – 05]  

	
	

	6.
	Company Registration Certificate for Company Incorporated Under 

Companies Act 1965 BEFORE OR ON January 31, 2017:

	

	
	· Form 9    (Certificate of Incorporation of SDN BHD & Sole Proprietor)

	N/A
	

	
	· Form 8    (Certificate of Incorporation of BERHAD)

	N/A
	

	
	· Form 49  (Particulars of Director/Officer)

	N/A
	

	
	· Form 13  (Change of Company Name)
	N/A
	

	7.

	Company Registration Certificate for Company Incorporated Under 

Companies Act 2016 AFTER January 31, 2017:


	

	
	· Suruhanjaya Syarikat Malaysia (SSM) / Certificate of Incorporation 

(Akta Syarikat 2016)

	N/A
	

	
	· Suruhanjaya Syarikat Malaysia (SSM) (Particulars of Director / Officer)

	N/A
	

	
	· Application for Change of Name; Section 28


	N/A
	

	8.
	Cost Analysis of the Finished Product to be Exported [Refer to CO (CA) – 06]

	
	


Contact Person:  _____________________________    Designation:  ______________________________

Tel:  _________________________________  Email:  ________________________________________
Note: 
FMM reserves the right to request for product samples / photos / catalogues as and when verifications are required.

	FOR FMM USE ONLY

	Received on:   ______________________________
    Checked by: ____________________________

Remarks:  ______________________________________________________________________________



	CO (AS) - 02


TO BE TYPED ON COMPANY LETTERHEAD

Sample Letter of Specimen Signatures of Authorised Signatories

(Must be updated annually on January 1st or whenever there are changes during the year)

Date of Issuance: 

The Chief Executive Officer

Federation of Malaysian Manufacturing
Wisma FMM

No.3, Persiaran Dagang, PJU 9

Bandar Sri Damansara

52200 Kuala Lumpur

Dear Sirs,

Signatures of Authorised Signatories for the Application, Certification and Endorsement of 

Certificate of Origin/Other Shipping Documents


We confirm that the respective persons named below have been authorized by *the board of directors / the sole proprietor / partners of the *company / firm to make applications, for and on our behalf, for Certificates of Origin or Endorsements or Certifications on Certificates of Origin; to sign all Certificates of Origin and other supporting or shipping documents whatsoever and to issue letters of indemnity in your favour in relation thereto. The authorizations of the respective persons named below have not been revoked and you are entitled to treat such authorizations as remaining valid unless you receive written confirmation from us that any or all of such authorizations has or have been revoked by the *board of directors/sole proprietor/partners of the *company / firm: 

	Name
	I/C Number
	Designation
	Signature

	
	
	
	

	
	
	
	

	
	
	
	


Submitted by:

_________________________________________________________________

Signature of CEO / Managing Director / Director / Senior Manager / Manager                                                        

_________________________________________________________________

Full Name of CEO / Managing Director / Director / Senior Manager / Manager

_________________________________________________________________

Designation

* To delete accordingly
	CO (SD) - 03


TO BE TYPED ON COMPANY LETTERHEAD
Sample Letter of Statutory Declaration

(Must be Submitted Annually on January 1st)

STATUTORY DECLARATION

I __________ (name of applicant) (NRIC No._____________) of ____________ (address) do hereby affirm and solemnly declare the following:

1. That I am __________(position in Company) in ____________ (Company name and address) and am duly authorised to affirm this declaration on behalf of the Company;

2.  I make this declaration in full knowledge and awareness of your reliance on this declaration as an inducement or basis to endorse/certify on document(s) presented by our Company;

3. I undertake  and agree to fully indemnify the Federation of Malaysian Manufacturing (FMM) in full from and against all consequences, liabilities, actions, suits, proceedings, damages, costs, claims, demands, expenses, or losses whatsoever which may be taken or made against you or incurred or become payable by you by reason of or on account of or arising out of your issuing, endorsing or certifying the aforesaid documents;

4. I am fully aware that it is a criminal offence to induce you to endorse on our documents on the basis of a false declaration;

5. I am also aware that the penal consequences for a false declaration in respect of the above may include: 

(a) imprisonment for a term not exceeding three (3) years and shall also be liable to a fine pursuant to Section 193 of the Penal Code read together with Section 199 or 200 of the Penal Code; or 

(b) imprisonment for a term not less than one (1) year and not exceeding ten (10) years and with whipping and shall also be liable to a fine pursuant to Section 420 of the Penal Code;

(c) fine not exceeding RM500,000.00 (Five Hundred Thousand Ringgit) or to imprisonment for a term not exceeding five (5) years or to both under Section 133 of Customs Act 1967.

And I make this solemn declaration conscientiously believing the same to be true and by virtue of the provisions of the Statutory Declaration Act, 1960. 

Subscribed and Solemnly

)

Declared by the Above Named

)












)

in the State of  __________________
)
________________________________________________

on this 
          day of 
          20
)
Signature of Applicant







(CEO / Managing Director / Directors of the Company)

Before 
me,

__________________________________________
COMMISSIONER FOR OATHS

* Note:  This Statutory form is to be affirmed only by CEO / Managing Director / Directors of the Company

	CO REG (TRD) – 04 (Page 1 of 2)
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	FEDERATION OF MALAYSIAN MANUFACTURING [ 196801000309 (7907-X) ]
Head Office:


Wisma FMM, No.3, Persiaran Dagang
PJU 9, Bandar Sri Damansara
52200 Kuala Lumpur 

Tel: 03-62867200            


For Use by TRADING COMPANY Acting on Behalf of Manufacturer
Registration for Subscribing to Issuance and Endorsement of Certificate of Origin (CO)

and / or Other Trade / Shipping Documents by the Federation of Malaysian Manufacturing
	REGISTRATION FORM




We  ________________________________________________________________________________   




                         (Name of Company)

hereby apply to become a subscriber to the above facility.

PARTICULARS OF TRADING COMPANY / EXPORTING AGENT AND GOODS EXPORTED:

Name of Company
:  __________________________________________________________________

Company Registration No
:  __________________________________________________________________

Office Address
:  __________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

Tel: _______________________  Fax: ____________________ Email: ________________________________

Factory / Warehouse Address
: _______________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

Tel: _______________________  Fax: ____________________ Email: ________________________________

Please address all matters relating to the endorsement of trade documents to the office / factory for the attention of:

Name & Designation
:  __________________________________________________________________
Email


:  __________________________________________________________________
Issued Capital

: RM _____________________________

No of Employees

:  Local:  ___________________________    Foreign: ___________________________
	CO REG (TRD) – 04

(Page 2 of 2)


Foreigner (Please state number of employees and country of origin)
	No 
	No of Employees
	Country of Origin

	
	
	

	
	
	

	
	
	


* (Please attach a separate list if space is insufficient)

	Please (()
	Nature of Constitution
	Name(s) of Director / Partner / Sole Proprietor 

	
	Sole Proprietor

	1)


	
	
	2)



	
	Partnership
	1)



	
	
	2)



	
	Limited Company
	1)



	
	
	2)




	LIST OF SUPPLIER/S (MALAYSIAN MANUFACTURER)

	No
	Name of Company /                   Address / Tel No
	Product/s
	Tariff Code No

	
	
	
	

	
	
	
	


* (Please attach a separate list if space is insufficient)

I hereby certify that the above information is true and correct.

Signature
:  __________________________________________________________________________

                  (CEO / Managing Director / Director / Senior Manager / Manager)

Full Name
:  __________________________________________________________________________

                   (CEO / Managing Director / Director / Senior Manager / Manager)

Designation
:  __________________________________________________________________________

I/C No
:  ______________________________________     Date:  ____________________________


Company Official Rubber Stamp:


	CO (LD) – 05


TO BE TYPED ON COMPANY LETTERHEAD

Sample Letter of Declaration by Manufacturer of Products

(To be Submitted by Manufacturer of Products Selling to Trading Company)

Date: 

The Chief Executive Officer

Federation of Malaysian Manufacturing
Wisma FMM

No.3, Persiaran Dagang, PJU 9

Bandar Sri Damansara

52200 Kuala Lumpur

Dear Sir,

LETTER OF DECLARATION
We hereby declare that we are the manufacturer of the products (Name of Product)* which we have sold to our customer (Name of Trading Company)*.
Our factory is located at the following address: 

(To provide address only if it is different from address on the letterhead)

Address:
__________________________________________________________________



__________________________________________________________________




__________________________________________________________________




__________________________________________________________________

Tel: _______________________________   Fax: ____________________________
Thank you.

Yours sincerely,


__________________________________
Name:

Designation:

Note:

* To be deleted and fill in with the appropriate information.
	CO (CA) – 06


COST ANALYSIS OF THE FINISHED PRODUCT TO BE EXPORTED

	Origin Criteria
	For FMM Use Only

	a. 
	Wholly Obtained (WO)
	

	b. 
	Change in Tariff Classification
	

	c. 
	At Least QVC 25% Originating Materials
	


	Name of Company:
	

	Product description:
	

	Finished Product HS Code:
	

	Importing Country:
	

	Description of materials used in production in Malaysia: 

Please furnish an attachment if the space is insufficient.

	List of raw materials

(Breakdown of raw materials)
	HS Code

(6 digits)
	Unit Cost (MYR)
	Country of Origin of supplier

	Originating Materials:

	i.
	
	
	
	

	ii.
	
	
	
	

	iii.
	
	
	
	

	iv.
	
	
	
	

	Total Originating Materials (A)
	
	
	

	Non-Originating Raw Materials (VNM):

	i.
	
	
	
	

	ii.
	
	
	
	

	iii.
	
	
	
	

	iv.
	
	
	
	

	Total Non-Originating Raw Materials (VNM)(B):
	
	
	

	Total of Raw Materials (A+B):
	
	
	


Important Notes:

1. Tools, packing materials, overhead, labour charges, etc. cannot be taken into consideration as the raw materials.

2. Please attach the raw material invoices and flowchart with the cost analysis form.

3. For imported raw materials, please attach K1 form/supplier confirmation of origin A.

Evaluation of Origin Criteria

	i.
	Wholly obtained
	= Not applicable

	
	or
	

	ii.
	Change in Tariff Classification 

(undergone a significant transformation in production, resulting in a change in its tariff classification at the six-digit level of the HS code)
	= CTSH

	
	or
	

	iii.
	Qualifying Value Content (QVC) Calculation:

Total of Raw Material – Value of Non-Originating Materials  x  100%

                  Total of Raw Material
	

	
	* Calculation of local contents (at least 25 %)
	





Company Registration Validity�
Member�
Non-Member�
�
�
2 Years�
1 Year�
�
Statutory Declaration (SD) Validity �
1 Year�
1 Year�
�






VALID FROM JANUARY 1, 20____   TO DECEMBER 31, 20____








Company Official Rubber Stamp








Company Official Rubber Stamp

















Company Official Rubber Stamp
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